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ORDER
In exercise of the powers conferred upon me under rule 3 (a) of the General
Financial and Accounts Rules 5 Gt & ®faq W& dH & =T for the purpose of the Financial

Rules of the Government in respect of 99 Jdl & FHIadH WA & & FTEU He/she shall exercise all the
financial and other powers delegated to a Head of Office under the Financial Rules and orders issued
from time to time.

The duties and responsibilities are generally laid down in the various provisions of the General
Financial and Account Rules of the Government. An abstract of important duties are contained in
Appendix-I.

The Y Tt & ®iaw W& @F & 313FU shall perform the following duties in particular:-

(1) To sign as a Drawing and Disbursing Officer, all bills for personal claims of all Government
servants and contingent expenditure to be presented to the treasury;

(2) To account for all the receipts and payments made out of the funds so drawn and to make
payments to the proper payee's against valid acquitttance and to attest it in token of payments;

(3) To maintain Cash Book and all account registers and records particularly, Register for Watching
Encashment of Bills, Bill Transit Register, Register of Short Term Advances, Register of Contingent
Expenditure, Register of Advance and Adjustments, Stock Registers, Register of Mis-appropriation,
etc., Register showing Receipt, Disposal of Cheques, Drafts, Postal Money Orders, etc. and Register
of Payments made by Postal Money Order/Drafts and to sign the relative entries;

(4) To incur recurring and non-recurring contingent expenditure in accordance with Financial Rules,
Orders and delegation of Financial Powers issued by the Government from time to time and sign
Register of Contingent Expenditure;

(5) To ensure adjustment of temporary advances given to Government Servants and to ensure
recovery of unspent balances within the prescribed period and take action thereon as provided in
these Rules; and
(6) To ensure economical procurement of stores articles and to arrange their proper accounting and
custody.

(7) These orders are valid up to finance matters.
(8) These orders are effective up to joining of Head of office.
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NEHA YADAV ( Lecturer (I Gr.) ) ,GOVT.
GOVT. SENIOR SECONDARY SENIOR SECONDARY SCHOOL DODIYANA
SCHOOL DODIYANA (214312) | (214312)), ( DOB : 07-07-1985 ), ( pay
( Principal & Equivalent, manager office id : 15794 ), ( Employee Id :
1| 15794) RJAJ201701005165 ) PEESANGAN ( 0109 )
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GOVT. SENIOR SECONDARY
SCHOOL VIRAWA (213822)
( Principal & Equivalent,
30982 )

INDU BALA ( Lecturer (1 Gr.) ) ,GOVT.
SENIOR SECONDARY SCHOOL VIRAWA
(213822) ), ( DOB : 28-03-1994 ), ( pay
manager office id : 30982 ) , ( Employee Id :
RJJL202121002545 )

Chitalwana ( 2308 )

MAHATMA GANDHI GOVT.
SCHOOL BADGAON (214910)
( Principal & Equivalent,
19176)

KUSUM LATA POKHARANA ( Vice Principal
(School) ) ,MAHATMA GANDHI GOVT.
SCHOOL BADGAON (214910) ), (DOB : 21-
10-1970), ( pay manager office id : 19176 ),
( Employee Id : RIUD199437006955 )

Udaipur City ( 3800 )

MAHATMA GANDHI GOVT.
SCHOOL SURPURA KHURD
(219059) ( Principal &
Equivalent, 30932)

RAJENDRA INANIYA ( Lecturer (I

Gr.) ) ,MAHATMA GANDHI GOVT. SCHOOL
SURPURA KHURD (219059) ), ( DOB : 09-07-
1992 ), ( pay manager office id : 30932 ),

( Employee Id : RJJO201625032332 )

BHOPALGARH (2701)

GOVT. GIRLS SENIOR
SECONDARY SCHOOL
BALAWAS (215773) ( Principal
& Equivalent, 5561 )

YOGESH KUMAR NAINAWAT ( Vice Principal
(School) ) ,GOVT. SENIOR SECONDARY
SCHOOL LOYATI (215772) ), ( DOB : 30-01-
1984 ), ( pay manager office id : 5905 ),

( Employee Id : RITO200836026239 )

BANSOOR ( 0203)

MAHATMA GANDHI GOVT.
SCHOOL SADA (506267)

( Principal & Equivalent,
40451)

DURGA RAM PUROHIT ( Lecturer (I

Gr.) ) ,GOVT. SENIOR SECONDARY SCHOOL
SADA JHUND (498170) ), ( DOB : 25-10-
1984 ), ( pay manager office id : 37393 ),

( Employee Id : RIBM201205003976 )

Sindhari ( 0509 )

GOVT. SENIOR SECONDARY
SCHOOL KIRWARI (404248)
( Principal & Equivalent,
42471)

BHAGEERATH KUMAR ( Principal &
Equivalent ) ,SHAHEED HARBHAJAN SINGH
GOVT. SENIOR SECONDARY SCHOOL
JATIYANA (215060) ), ( DOB : 20-08-1980 ),
( pay manager office id : 5819 ), ( Employee
Id : RIAL200502021628 )

KOTKASIM ( 0212)

GOVT. GIRLS SENIOR
SECONDARY SCHOOL BORAJ
(218818) ( Principal &
Equivalent, 30044 )

AMIT HAPAWAT ( Lecturer (I Gr.) ) ,GOVT.
GIRLS SENIOR SECONDARY SCHOOL BORAJ
(218818) ), ( DOB : 01-03-1986 ), ( pay
manager office id : 30044 ) , ( Employee Id :
RJPA201229048307 )

DUDU (MOJMABAD)
(2005)

PM SHRI GOVT. SENIOR
SECONDARY SCHOOL
TOONGA (218753) ( Principal
& Equivalent, 9783)

RAMAVATAR MEENA ( Vice Principal
(School) ) ,PM SHRI GOVT. SENIOR
SECONDARY SCHOOL TOONGA (218753) ), (

DOB : 04-04-1971), ( pay manager office id :

9783 ), (Employee Id : RIJP199218018881 )

BASSI ( 2002 )
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GOVT. SENIOR SECONDARY
SCHOOL RAMDEVPURA
(497536) ( Principal &
Equivalent, 37411)

BUDDHA DAN ( Lecturer (I Gr.) ) ,GOVT.
SENIOR SECONDARY SCHOOL BALASAR
(213532) ), ( DOB : 26-11-1997 ), ( pay
manager office id : 13520 ), ( Employee Id :
RIBM202405103449 )

SHIV (0505 )

11

GOVT. SENIOR SECONDARY
SCHOOL BHAKHRIFALA ITALA
(489384) ( Principal &
Equivalent, 42483 )

MILAN JAIN ( Principal &

Equivalent ) ,GOVT. SENIOR SECONDARY
SCHOOL ITALA (223978) ), (DOB : 22-11-
1970), ( pay manager office id : 27723 ),
( Employee Id : RIBN199603023773 )

Sajjangarh (0306 )

12

GOVT. GIRLS SENIOR
SECONDARY SCHOOL
RUPAHELI KALAN (413994)
( Principal & Equivalent,
42521)

MONIKA GURIJAR ( Principal &

Equivalent ) ,GOVT. SENIOR SECONDARY
SCHOOL RUPAHELI KALAN (214438) ),

( DOB : 26-09-1987 ), ( pay manager office
id:17884 ), (Employee Id :
RJJP201318001737)

HURDA (GULABPURA)
(0803 )

13

GSSS J N MARSHAL INDRA
COLONY BHIMMANDI KOTA
( Principal & Equivalent,
29804 )

INDRA MARATHA ( Lecturer (I Gr.) ) ,GSSS J
N MARSHAL INDRA COLONY BHIMMANDI
KOTA), (DOB : 17-07-1979 ), ( pay
manager office id : 29804 ) , ( Employee Id :
RJKO201227006808 )

KOTA (2900 )

14

GOVT. SENIOR SECONDARY

SCHOOL JAHANPUR (217331)
( Principal & Equivalent, 6550
)

ASHOK KUMAR SHARMA ( Vice Principal
(School) ) ,GOVT. SENIOR SECONDARY
SCHOOL JAHANPUR (217331) ), (DOB : 01-
12-1976 ), ( pay manager office id : 6550 ), (
Employee Id : RIBP199707014537 )

WAIR (0710)

15

GOVT. GIRLS SENIOR
SECONDARY SCHOOL
KOLYARI (494173) ( Principal
& Equivalent, 39131)

SHRUTIKA CHAUHAN ( Lecturer (1 Gr.) ) ,PM
SHRI MOTILAL TEJAWAT GOVT. SENIOR
SECONDARY SCHOOL KOLYARI (223390) ),
( DOB : 15-03-1988 ), ( pay manager office
id : 20650 ), ( Employee Id :
RJUD201739009567 )

JHADOL (PHALASIA) ( 4103 )

16

GOVT. SENIOR SECONDARY
SCHOOL BALIDAD KI BASTI
(404570) ( Principal &
Equivalent, 42628 )

CHANANA RAM BHEEL ( Lecturer (I

Gr.) ) ,GOVT. SENIOR SECONDARY SCHOOL
SONU JAISALMER (220570) ), ( DOB : 07-07-
1978 ), ( pay manager office id : 13138,

( Employee Id : RJJS200520014367 )

JAISALMER (2200 )

17

GOVT. SENIOR SECONDARY
SCHOOL HAYALA (412212)
( Principal & Equivalent,
42787)

BHAURON SINGH ( Lecturer (I Gr.) ) ,GOVT.
GIRLS SENIOR SECONDARY SCHOOL SAYARA
(214836) ), (DOB : 10-12-1985 ), ( pay
manager office id : 19049 ), ( Employee Id :
RJUD202339078253)

GOGUNDA ( 4102)
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GOVT. SENIOR SECONDARY
SCHOOL ARADKI (212339)

( Principal & Equivalent, 3075
18 |)

KIRAN SHARMA ( Lecturer (I Gr.) ) ,GOVT.

SENIOR SECONDARY SCHOOL ARADKI
(212339) ), ( DOB : 20-05-1984 ), ( pay

manager office id : 3075 ), ( Employee Id :

RJHA201516002262 )

NOHAR ( 1702)
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