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ORDER

In exercise of the powers conferred upon me under rule 3 (a) of the General

Financial and Accounts Rules to the officers mentioned in column no. 3 of below table for the
purpose of the Financial Rules of the Government in respect of schools/offices mentioned in column
no. 02 of below table. He/She shall exercise all the financial and other powers delegated to a Head
of Office under the Financial Rules and orders issued from time to time.

The duties and responsibilities are generally laid down in the various provisions of the General
Financial and Account Rules of the Government. An abstract of important duties are contained in
Appendix-I.

The officers whose name is mentioned in column no. 3 of below table shall perform the following
duties in particular:-

(1) To sign as a Drawing and Disbursing Officer, all bills for personal claims of all Government
servants and contingent expenditure to be presented to the treasury;

(2) To account for all the receipts and payments made out of the funds so drawn and to make
payments to the proper payee's against valid acquittance and to attest it in token of payments;

(3) To maintain Cash Book and all account registers and records particularly, Register for Watching
Encashment of Bills, Bill Transit Register, Register of Short Term Advances, Register of Contingent
Expenditure, Register of Advance and Adjustments, Stock Registers, Register of Mis-appropriation,
etc., Register showing Receipt, Disposal of Cheques, Drafts, Postal Money Orders, etc. and Register
of Payments made by Postal Money Order/Drafts and to sign the relative entries;

(4) To incur recurring and non-recurring contingent expenditure in accordance with Financial Rules,
Orders and delegation of Financial Powers issued by the Government from time to time and sign
Register of Contingent Expenditure;

(5) To ensure adjustment of temporary advances given to Government Servants and to ensure
recovery of unspent balances within the prescribed period and take action thereon as provided in
these Rules; and
(6) To ensure economical procurement of stores articles and to arrange their proper accounting and
custody.

(7) These orders are valid up to finance matters.

(8) These orders are effective up to joining of Head of office.

5 | TeaTer @ o e R Re TEI0T faavor RF Y &1 A1, 917 va

& ST ¥, 3R S 3

fagTer / FrTer &1 A7 7Y vEedls
s, 3t

Y/ 3TPY

GOVT. SENIOR SECONDARY SCHOOL
MOTER (214704) ( Principal &
1 | Equivalent, 2882 )

ROHITASH KUMAR ( Vice Principal (School) )
,GOVT. SENIOR SECONDARY SCHOOL
MOTER (214704) ), ( DOB : 01-07-1982 ),

( pay manager office id : 2882 ), ( Employee

Id : RIHA200816034878 ) RAWATSAR (1704 )

GOVT. SENIOR SECONDARY SCHOOL
NEEKACH (215141) ( Principal &
2 | Equivalent, 30603 )

OM PRAKASH SUMAN ( Lecturer (I
Gr.) ) ,GOVT. SENIOR SECONDARY SCHOOL
NEEKACH (215141) ), ( DOB : 21-03-1972 ),
( pay manager office id : 30603 ),

( Employee Id : RIAL199602025288 ) RAMGARH (0208)

GOVT. SENIOR SECONDARY SCHOOL
OBLA (214998) ( Principal &
3 | Equivalent, 20935)

NARESH GARASIYA ( Lecturer (I Gr.) ) ,GOVT.
SENIOR SECONDARY SCHOOL OBLA
(214998) ), ( DOB : 02-10-1983 ), ( pay
manager office id : 20935 ), ( Employee Id :
RJBN200503031214 )

AnandPuri (0305 )
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GOVT. SENIOR SECONDARY SCHOOL
BANETHA (222178) ( Principal &

SURESH KUMAR REGAR ( Vice Principal
(School) ) ,GOVT. SENIOR SECONDARY
SCHOOL BANETHA (222178) ), ( DOB : 07-
04-1984 ), ( pay manager office id : 16701 ),

4 | Equivalent, 16701 ) ( Employee Id : RITO201236021883 ) UNIARA (3705 )
SURESH KUMAR ( Lecturer (I Gr.) ) ,GOVT.
SENIOR SECONDARY SCHOOL KALAPURA
GOVT. SENIOR SECONDARY SCHOOL (213757) ), ( DOB : 10-06-1994 ), ( pay
KALAPURA (213757) ( Principal & manager office id : 14111 ), ( Employee Id :
5 | Equivalent, 14111) RJJL202421107511) Jaswantpura ( 2307 )
KUNJ BIHARI ( Lecturer (I Gr.) ) ,MAHATMA
GANDHI GOVT. SCHOOL MUBARIKPUR
GOVT. GIRLS SENIOR SECONDARY (215656) ), ( DOB : 16-01-1986 ), ( pay
SCHOOL MUBARIKPUR (496225) manager office id : 6297 ), ( Employee Id :
6 | ( Principal & Equivalent , 38762) RJBM201105019469 ) RAMGARH ( 0208 )
SURENDER SINGH ( Lecturer (I Gr.) ) ,GOVT.
SENIOR SECONDARY SCHOOL KALASAR
GOVT. SENIOR SECONDARY SCHOOL BIKANER (211224) ), ( DOB : 12-08-1990 ),
SAVAISAR (479148) ( Principal & ( pay manager office id : 26290 ),
7 | Equivalent, 42547) ( Employee Id : RIJP201117013549 ) BIKANER ( 0900 )
DEDA RAM ( Lecturer (I Gr.) ) ,GOVT.
SENIOR SECONDARY SCHOOL KHARI SEDWA
GOVT. SENIOR SECONDARY SCHOOL | (221021) ), ( DOB : 29-06-1989 ), ( pay
DINDAWA (227139) ( Principal & manager office id : 32552 ), ( Employee Id :
8 | Equivalent, 34439) RJBM202105003087 ) Sedwa ( 0510)
ANITA MEENA ( Lecturer (I
Gr.) ) ,MAHATMA GANDHI GOVT. SCHOOL
MAHATMA GANDHI GOVT. SCHOOL BHAGWATGARH (217949) ), ( DOB : 26-03-
BHAGWATGARH (217949) ( Principal 1984 ), ( pay manager office id : 8358 ), CHOUTH KA
9 | & Equivalent, 8358) ( Employee Id : RISM201232007332) BARAWADA (3407 )
KISTUR RAM ( Lecturer (I Gr.) ) ,MAHATMA
GANDHI GOVT. SCHOOL DASANIYA
MAHATMA GANDHI GOVT. SCHOOL | (220235) ), ( DOB : 09-03-1983 ), ( pay
DASANIYA (220235) ( Principal & manager office id : 30662 ), ( Employee Id :
10 | Equivalent, 30662 ) RJJ0201224005363 ) SHERGARH (2705 )
NAVEEN KUMAR BABEL ( Lecturer (|
Gr.)) ,GOVT. SENIOR SECONDARY SCHOOL
GOVT. SENIOR SECONDARY SCHOOL DORAI (224103) ), ( DOB : 05-07-1987 ),
DORAI (224103) ( Principal & ( pay manager office id : 27759),
11 | Equivalent, 27759) ( Employee Id : RIBW201208027328 ) BEGUN (1101)
SHARMA LAL MEENA ( Lecturer (I
Gr.) ) ,GOVT. SENIOR SECONDARY SCHOOL
GOVT. SENIOR SECONDARY SCHOOL BORKHERI GUJRAN (224605) ), ( DOB : 21-
BORKHERI GUJRAN (224605) 06-1981 ), ( pay manager office id : 21846 ),
12 | ( Principal & Equivalent, 21846 ) ( Employee Id : RJJW200522007305 ) AKLERA (2401)
BANAWARI LAL BUNKAR ( Vice Principal
(School) ) ,PM SHRI GOVT. SENIOR
SECONDARY SCHOOL RANOLI (222004) ),
PM SHRI GOVT. SENIOR SECONDARY | ( DOB : 02-06-1984 ), ( pay manager office
SCHOOL RANOLI (222004) ( Principal | id: 16739 ), ( Employee Id :
13 | & Equivalent, 16739) RJJ0200825001666 ) PEEPLU (3706 )
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GOVT. SENIOR SECONDARY SCHOOL
SEEKWARA (213785) ( Principal &

PARAS MAL ( Lecturer (I Gr.) ) ,GOVT.
SENIOR SECONDARY SCHOOL SEEKWARA
(213785) ), ( DOB : 06-06-1984 ), ( pay
manager office id : 14295 ), ( Employee Id :

14 | Equivalent, 14295) RJJL201521010420) Jaswantpura ( 2307 )
MONIKA PRAJAPAT ( Lecturer (I
Gr.) ) ,SHREEMATI KESHAR DEVI AGARWAL
SHREEMATI KESHAR DEVI AGARWAL GOVT. GIRLS SENIOR SECONDARY SCHOOL
GOVT. GIRLS SENIOR SECONDARY KOLIYA (219786) ), ( DOB : 07-01-1980 ),
SCHOOL KOLIYA (219786) ( Principal ( pay manager office id : 12239), DIDWANA-KUCHAMAN
15 | & Equivalent, 12239) ( Employee Id : RINA200528028316 ) (4600)
LAXMINARAYAN ( Lecturer (I Gr.) ) ,GOVT.
SENIOR SECONDARY SCHOOL AMARPURA
GOVT. SENIOR SECONDARY SCHOOL | (219897) ), ( DOB : 01-07-1979 ), ( pay
GURLA (472714) ( Principal & manager office id : 26871 ), ( Employee Id :
16 | Equivalent, 43757 ) RJJS200820053183 ) NAGAUR (3000 )
JAGDISH PRASAD NENAWA ( Vice Principal
(School) ) ,MAHATMA GANDHI GOVT.
SCHOOL PAILET KEKRI (221853) ), ( DOB :
MAHATMA GANDHI GOVT. SCHOOL 01-06-1970 ), ( pay manager office id :
PAILET KEKRI (221853) ( Principal & 16001 ), ( Employee Id :
17 | Equivalent, 16001 ) RJTO199136006365 ) KEKRI ( 0102 )
VIJAY SINGH ( Lecturer (I Gr.) ) ,GOVT.
SENIOR SECONDARY SCHOOL BHOMSAGAR
GOVT. SENIOR SECONDARY SCHOOL (220234) ), (DOB : 07-08-1978 ), ( pay
BHOMSAGAR (220234) ( Principal & manager office id : 26917 ), ( Employee Id :
18 | Equivalent, 26917 RJJ0200524019929 ) SHERGARH ( 2705 )
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