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ORDER

In exercise of the powers conferred upon me under rule 3 (a) of the General

Financial and Accounts Rules to the officers mentioned in column no. 3 of below table for the
purpose of the Financial Rules of the Government in respect of schools/offices mentioned in column
no. 02 of below table. He/She shall exercise all the financial and other powers delegated to a Head
of Office under the Financial Rules and orders issued from time to time.

The duties and responsibilities are generally laid down in the various provisions of the General
Financial and Account Rules of the Government. An abstract of important duties are contained in
Appendix-I.

The officers whose name is mentioned in column no. 3 of below table shall perform the following
duties in particular:-

(1) To sign as a Drawing and Disbursing Officer, all bills for personal claims of all Government
servants and contingent expenditure to be presented to the treasury;

(2) To account for all the receipts and payments made out of the funds so drawn and to make
payments to the proper payee's against valid acquittance and to attest it in token of payments;

(3) To maintain Cash Book and all account registers and records particularly, Register for Watching
Encashment of Bills, Bill Transit Register, Register of Short Term Advances, Register of Contingent
Expenditure, Register of Advance and Adjustments, Stock Registers, Register of Mis-appropriation,
etc., Register showing Receipt, Disposal of Cheques, Drafts, Postal Money Orders, etc. and Register
of Payments made by Postal Money Order/Drafts and to sign the relative entries;

(4) To incur recurring and non-recurring contingent expenditure in accordance with Financial Rules,
Orders and delegation of Financial Powers issued by the Government from time to time and sign
Register of Contingent Expenditure;

(5) To ensure adjustment of temporary advances given to Government Servants and to ensure
recovery of unspent balances within the prescribed period and take action thereon as provided in
these Rules; and
(6) To ensure economical procurement of stores articles and to arrange their proper accounting and
custody.

(7) These orders are valid up to finance matters.

(8) These orders are effective up to joining of Head of office.
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KALU RAM SALVI ( Vice Principal
(School) ) ,GOVT. SENIOR SECONDARY
SCHOOL BOLO KA SANWATA (224069) ),

GOVT. SENIOR SECONDARY
SCHOOL KANSEDI (401427)
1 | ( Principal & Equivalent, 36444 )

( DOB : 10-08-1967 ), ( pay manager office
id:21269), (Employee Id :
RJCT198511009735)

GANGRAR (1103 )

GOVT. SENIOR SECONDARY
SCHOOL NORANGPURA (407281)
2 | ( Principal & Equivalent , 40634 )

UTTAM RAKHECHA ( Vice Principal
(School) ) ,GOVT. SENIOR SECONDARY
SCHOOL PALOT (219803) ), ( DOB : 30-06-
1980 ), ( pay manager office id : 11779 ),
( Employee Id : RINA200528028304 )

DIDWANA-
KUCHAMAN (4600 )
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GOVT. SENIOR SECONDARY
SCHOOL DONDIKAPURA K (212415)

OM PRAKASH ( Lecturer (I Gr.) ) ,GOVT.
SENIOR SECONDARY SCHOOL
DONDIKAPURA K (212415) ), ( DOB : 01-07-
1980 ), ( pay manager office id : 7344 ),

3 | ( Principal & Equivalent, 7344 ) ( Employee Id : RIUD201839007987 ) RAJAKHERA ( 1403)
DEV KARAN BHURIYA ( Vice Principal
(School) ) ,GOVT. SENIOR SECONDARY
SCHOOL KHUNKHUNA (219785) ), ( DOB :
GOVT. SENIOR SECONDARY 08-07-1982 ), ( pay manager office id :
SCHOOL KHUNKHUNA (219785) 12050 ), ( Employee Id : DIDWANA-
4 | ( Principal & Equivalent, 12050 ) RJJS201120022395 ) KUCHAMAN ( 4600 )
JAY SINGH ( Lecturer (I Gr.) ) ,GOVT. SENIOR
SECONDARY SCHOOL RAMAYDALPAT
GOVT. SENIOR SECONDARY (224658) ), ( DOB : 15-03-1988 ), ( pay
SCHOOL RAMAYDALPAT (224658) manager office id : 21857 ), ( Employee Id :
5 | ( Principal & Equivalent, 21857 ) RJJW202322079535 ) PIRAWA ( 2406 )
PRAKASH CHANDRA KALAL ( Principal and
Equivalent ) ,GOVT. SENIOR SECONDARY
GOVT. SENIOR SECONDARY SCHOOL FAVATA (505703) ), ( DOB : 05-08-
SCHOOL GAMELA FAVTA (480011) ( | 1967 ), ( pay manager office id : 40158 ),
6 | Principal & Equivalent, 37504 ) ( Employee Id : RJIDU199215012872 ) SAGWARA (1502
ANIL KUMAR ( Vice Principal
(School) ) ,GOVT. SENIOR SECONDARY
MAHATMA GANDHI GOVT. SCHOOL DUDOLI (219776) ), ( DOB : 01-06-
SCHOOL THAKARIYAS (413801) 1987 ), ( pay manager office id : 26847 ), DIDWANA-
7 | ( Principal & Equivalent , 42715) ( Employee Id : RJICR201112011245) KUCHAMAN ( 4600 )
SAVITREE RATHOR ( Lecturer (I Gr.) ) ,GOVT.
SENIOR SECONDARY SCHOOL SATHOOR
GOVT. GIRLS SENIOR SECONDARY | (222230) ), ( DOB : 30-05-1989 ), ( pay
SCHOOL SATHOOR (470233) manager office id : 16943 ), ( Employee Id :
8 | ( Principal & Equivalent, 38601 ) RJBU201710008726 ) HINDOLI ( 1001 )
MAHENDRA KUMAR ( Lecturer (I
Gr.) ) ,GOVT. SENIOR SECONDARY SCHOOL
GOVT. SENIOR SECONDARY DASPAN (213644) ), ( DOB : 25-10-1989 ),
SCHOOL LEDARMER (213632) ( pay manager office id : 14374),
9 | ( Principal & Equivalent, 30240 ) ( Employee Id : RJJL201321000677 ) BHINMAL ( 2302)
RAM RAJ MEENA ( Lecturer (I Gr.) ) ,PM
SHRI MAHATMA GANDHI GOVT. SCHOOL
PM SHRI MAHATMA GANDHI KATHOL TH.PAHARI BHARATPUR
GOVT. SCHOOL KATHOL TH.PAHARI | (211693)), ( DOB : 05-04-1988 ), ( pay
BHARATPUR (211693) ( Principal & | manager office id : 6725 ), ( Employee Id :
10 | Equivalent, 6725) RJPA201229001722) PAHARI ( 4504 )
RAJKUMAR ( Lecturer (I Gr.) ) ,GOVT.
SENIOR SECONDARY SCHOOL BHAINSEDA
GOVT. SENIOR SECONDARY (216999) ), ( DOB : 01-07-1990 ), ( pay
SCHOOL BHAINSEDA (216999) manager office id : 26525 ), ( Employee Id :
11 | ( Principal & Equivalent, 26525) RIDH201714006153 ) PAHARI ( 4504 )
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MAHATMA GANDHI GOVT.
SCHOOL GANGORA (217048)

ANURAG CHOUDHARY ( Lecturer (I

Gr.) ) ,MAHATMA GANDHI GOVT. SCHOOL
GANGORA (217048) ), ( DOB : 13-05-1990 ),
( pay manager office id : 26510),

12 | ( Principal & Equivalent, 26510 ) ( Employee Id : RIDH201614028613 ) PAHARI ( 4504 )
HEM SINGH SHEKHAWAT ( Lecturer (I
Gr.) ) ,GOVT. SENIOR SECONDARY SCHOOL
GOVT. SENIOR SECONDARY SAGUBARI (219810) ), ( DOB : 15-11-1984 ),
SCHOOL SAGUBARI (219810) ( pay manager office id : 12076 ), DIDWANA-
13 | ( Principal & Equivalent, 12076 ) ( Employee Id : RIRA201231009344 ) KUCHAMAN ( 4600 )
HIMMAT SINGH ( Lecturer (1 Gr.) ) ,GOVT.
SENIOR SECONDARY SCHOOL SHERANI
GOVT. SENIOR SECONDARY ABAD (219814) ), ( DOB : 01-04-1986 ),
SCHOOL SHERANI ABAD (219814) ( pay manager office id : 11271), DIDWANA-
14 | ( Principal & Equivalent, 11271) ( Employee Id : RJJO201525006049 ) KUCHAMAN ( 4600 )
HITESH MEENA ( Vice Principal
(School) ) ,GOVT. SENIOR SECONDARY
GOVT. SENIOR SECONDARY SCHOOL OBRI (223041) ), ( DOB : 14-10-
SCHOOL OBRI (223041) ( Principal 1984 ), ( pay manager office id : 20837 ),
15 | & Equivalent, 20837) ( Employee Id : RIDU200715003764 ) SAGWARA ( 1502 )
SUSHILA CHOUHAN ( Lecturer (I
Gr.) ) ,SUGAN KANWAR PAHAD SINGH
SUGAN KANWAR PAHAD SINGH CHOUHAN GOVT. SENIOR SECONDARY
CHOUHAN GOVT. SENIOR SCHOOL BHAGALBHEEM (213639) ), ( DOB :
SECONDARY SCHOOL 11-08-1977), ( pay manager office id :
BHAGALBHEEM (213639) 27173), (Employee Id :
16 | ( Principal & Equivalent , 27173 ) RJJL199521012833 ) BHINMAL ( 2302 )
NAGENDRA PATIDAR ( Principal and
Equivalent ) ,GOVT. SENIOR SECONDARY
GOVT. SENIOR SECONDARY SCHOOL KOKAPUR (223009) ), (DOB : 27-
SCHOOL CHARWARA (227150) 01-1984 ), ( pay manager office id : 20789 ),
17 | ( Principal & Equivalent , 35208 ) ( Employee Id : RIDU201115017722) SAGWARA (1502 )
JAI NARAYAN ( Lecturer (I Gr.) ) ,GOVT.
GOVT. SENIOR SECONDARY SENIOR SECONDARY SCHOOL DHANI
SCHOOL DHANI MEGHSAR MEGHSAR (474589) ), ( DOB : 07-12-1985 ),
(474589) ( Principal & Equivalent, ( pay manager office id : 36225 ),
18 | 36225) ( Employee Id : RICR201412021782 ) TARANAGAR ( 1206 )
REENA JAIN ( Lecturer (I Gr.) ) ,GOVT.
SENIOR SECONDARY SCHOOL DHEEMRI
GOVT. SENIOR SECONDARY (211694) ), ( DOB : 07-02-1983 ), ( pay
SCHOOL DHEEMRI (211694) manager office id : 31419 ), ( Employee Id :
19 | ( Principal & Equivalent , 31419 ) RJBP201107018448 ) PAHARI (4504 )
PEEYUSH KUMAR YADAV ( Lecturer (I
Gr.) ) ,GOVT. SENIOR SECONDARY SCHOOL
GOVT. SENIOR SECONDARY PEEPALKHERA (217054) ), ( DOB : 28-05-
SCHOOL PEEPALKHERA (217054) 1978 ), ( pay manager office id : 26506 ),
20 | ( Principal & Equivalent, 26506 ) ( Employee Id : RJJP201118008788 ) PAHARI ( 4504 )
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GOVT. SENIOR SECONDARY
SCHOOL SURTA KI DHANI (474095)
21 | ( Principal & Equivalent, 37555 )

LAXMAN SINGH ( Lecturer (I Gr.) ) ,PM SHRI
GOVT. SENIOR SECONDARY SCHOOL
BHINMAL (213673) ), ( DOB : 10-08-1981 ),
( pay manager office id : 14364 ),

( Employee Id : RJJL201021001683 )

BHINMAL ( 2302 )

GOVT. SENIOR SECONDARY
SCHOOL MANOHARGARH (224831)
22 | ( Principal & Equivalent, 27920 )

BABU LAL MEENA ( Lecturer (I Gr.) ) ,GOVT.
SENIOR SECONDARY SCHOOL
MANOHARGARH (224831) ), ( DOB : 14-06-
1985 ), ( pay manager office id : 27920,

( Employee Id : RIPG201130023822 )

TREASURY OFFICE
PRATAPGARH (3200)
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