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ORDER

In exercise of the powers conferred upon me under rule 3 (a) of the General

Financial and Accounts Rules to the officers mentioned in column no. 3 of below table for the
purpose of the Financial Rules of the Government in respect of schools/offices mentioned in column
no. 02 of below table. He/She shall exercise all the financial and other powers delegated to a Head
of Office under the Financial Rules and orders issued from time to time.

The duties and responsibilities are generally laid down in the various provisions of the General
Financial and Account Rules of the Government. An abstract of important duties are contained in
Appendix-I.

The officers whose name is mentioned in column no. 3 of below table shall perform the following
duties in particular:-

(1) To sign as a Drawing and Disbursing Officer, all bills for personal claims of all Government
servants and contingent expenditure to be presented to the treasury;

(2) To account for all the receipts and payments made out of the funds so drawn and to make
payments to the proper payee's against valid acquittance and to attest it in token of payments;

(3) To maintain Cash Book and all account registers and records particularly, Register for Watching
Encashment of Bills, Bill Transit Register, Register of Short Term Advances, Register of Contingent
Expenditure, Register of Advance and Adjustments, Stock Registers, Register of Mis-appropriation,
etc., Register showing Receipt, Disposal of Cheques, Drafts, Postal Money Orders, etc. and Register
of Payments made by Postal Money Order/Drafts and to sign the relative entries;

(4) To incur recurring and non-recurring contingent expenditure in accordance with Financial Rules,
Orders and delegation of Financial Powers issued by the Government from time to time and sign
Register of Contingent Expenditure;

(5) To ensure adjustment of temporary advances given to Government Servants and to ensure
recovery of unspent balances within the prescribed period and take action thereon as provided in
these Rules; and
(6) To ensure economical procurement of stores articles and to arrange their proper accounting and
custody.

(7) These orders are valid up to finance matters.
(8) These orders are effective up to joining of Head of office.
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UMESH KUMAR GADOLIA ( Principal and
Equivalent ) ,GOVT. SENIOR SECONDARY
SCHOOL CHARDANA BARAN (216949) ),
GOVT. SENIOR SECONDARY SCHOOL (DOB : 25-12-1974 ), ( pay manager office
ARNIYA (216951) ( Principal & id: 21609 ), ( Employee Id :

1 | Equivalent, 30373) RJBR200104003622 ) ATRU ( 0401)

VIJAY KUMAR ASSERY ( Lecturer (I

Gr.) ) ,GOVT. SENIOR SECONDARY SCHOOL
GOVT. SENIOR SECONDARY SCHOOL 3 CCHOTI(211850) ), ( DOB : 15-08-1973 ),
3 CCHOTI (211850) ( Principal & ( pay manager office id : 26230), GANGANAGAR
2 | Equivalent, 26230) ( Employee Id : RJIGA199735003938 ) (1600)
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GOVT. SENIOR SECONDARY SCHOOL
BHAGWANPURA (214295) ( Principal

MOHIT MITTAL ( Lecturer (I Gr.) ) ,GOVT.
SENIOR SECONDARY SCHOOL
BHAGWANPURA (214295) ), ( DOB : 09-02-
1982 ), ( pay manager office id : 15857 ),

3 | & Equivalent, 15857 ) ( Employee Id : RJIAJ201401021873 ) PEESANGAN (0109 )
NAROTTAM LAL ( Vice Principal
(School) ) ,GOVT. SENIOR SECONDARY
GOVT. SENIOR SECONDARY SCHOOL SCHOOL GEDAP (215495) ), ( DOB : 04-04-
GEDAP (215495) ( Principal & 1989 ), ( pay manager office id : 4300),
4 | Equivalent, 4300 ) ( Employee Id : RIBI201509012400 ) SUJANGARH ( 1205)
NIRANJAN KUMAR DHANDHOLIYA
( Lecturer (I Gr.) ) ,GOVT. SENIOR
SECONDARY SCHOOL BAGHERA (221813) ),
GOVT. SENIOR SECONDARY SCHOOL | ( DOB : 08-11-1989 ), ( pay manager office
BAGHERA (221813) ( Principal & id : 16198 ), ( Employee Id :
5 | Equivalent, 16198 ) RJAJ202101000786 ) KEKRI (0102 )
VINOD KUMAR ( Vice Principal
(School) ) ,GOVT. SENIOR SECONDARY
GOVT. SENIOR SECONDARY SCHOOL SCHOOL POTALIYA (223987) ), ( DOB : 10-
POTALIYA (223987) ( Principal & 06-1990 ), ( pay manager office id : 27715), | KUSHALGARH ( 0303
6 | Equivalent, 27715) ( Employee Id : RJBN201503000589 ) )
SANTOSH KUMAR JAIN ( Lecturer (I
Gr.) ) ,GOVT. SENIOR SECONDARY SCHOOL
KOTA ROAD BARAN CITY (216860) ), ( DOB :
PM SHRI GOVT. SENIOR SECONDARY 06-12-1968 ), ( pay manager office id :
SCHOOL GAJANPURA (499956) 21761), (Employee Id :
7 | ( Principal & Equivalent , 42486 ) RJBR198804016851 ) BARAN ( 0400)
MANAGER MEENA ( Lecturer (I Gr.) ) ,PM
PM SHRI MAHATMA GANDHI GOVT. | SHRI MAHATMA GANDHI GOVT. SCHOOL
SCHOOL NAINWA ROAD NEAR BUS NAINWA ROAD NEAR BUS STAND WARD NO
STAND WARD NO 2 UNIYARA 2 UNIYARA (222212) ), ( DOB : 30-07-
(222212) ( Principal & Equivalent, 1986 ), ( pay manager office id : 16775),
8 | 16775) ( Employee Id : RITO201136020351 ) UNIARA (3705)
VINOD KUMAR ( Vice Principal
(School) ) ,GOVT. SENIOR SECONDARY
MAHATMA GANDHI GOVT. SCHOOL SCHOOL POTALIYA (223987) ), ( DOB : 10-
POTALIYA BADA (464691) ( Principal 06-1990 ), ( pay manager office id : 27715), | KUSHALGARH ( 0303
9 | & Equivalent, 36662 ) ( Employee Id : RJBN201503000589 ) )
SUBHASH CHAND MEENA ( Principal and
Equivalent ) ,GOVT. SENIOR SECONDARY
SCHOOL MISHROLI AKLERA (224555) ),
GOVT. SENIOR SECONDARY SCHOOL | ( DOB : 02-05-1982 ), ( pay manager office
GADIYA MAHESH (467048) ( Principal | id:21918), ( Employee Id :
10 | & Equivalent, 36620 ) RJAL201202017047 ) AKLERA ( 2401)
MAHENDRA SINGH ( Lecturer (I
Gr.) ) ,GOVT. SENIOR SECONDARY SCHOOL
GOVT. GIRLS SENIOR SECONDARY BODWA (220818) ), ( DOB : 01-01-1986 ),
SCHOOL NAIYO KI DHANI (501974) ( pay manager office id : 27052 ),
11 | ( Principal & Equivalent , 38788 ) ( Employee Id : RIBM201505017566 ) BAYTU (4303)
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GOVT. SENIOR SECONDARY SCHOOL
KALMANDA (216838) ( Principal &

BHANWAR BANA MEENA ( Lecturer (I

Gr.) ) ,GOVT. SENIOR SECONDARY SCHOOL
KALMANDA (216838) ), ( DOB : 03-05-
1987 ), ( pay manager office id : 21735 ),

12 | Equivalent, 21735) ( Employee Id : RIBR201104024711) BARAN (0400 )
PURUSHOTTAM MODI ( Lecturer (I
Gr.) ) ,GOVT. SENIOR SECONDARY SCHOOL
GOVT. SENIOR SECONDARY SCHOOL PIRAWA (224675) ), ( DOB : 26-05-1970 ),
PIRAWA (224675) ( Principal & ( pay manager office id : 22037),
13 | Equivalent, 22037 ) ( Employee Id : RJJW199222017857 ) PIRAWA ( 2406)
HET RAM ( Lecturer (I Gr.) ) ,GOVT. SENIOR
SECONDARY SCHOOL 10 BD
GOVT. SENIOR SECONDARY SCHOOL JAWAHARNAGAR (225151) ), ( DOB : 01-06-
10 BD JAWAHARNAGAR (225151) 1992 ), ( pay manager office id : 33360 ),
14 | ( Principal & Equivalent, 33360 ) ( Employee Id : R1JS202120003631 ) JAISALMER (2200)
RAJESH KUMAR BHIL ( Lecturer (I
Gr.) ) ,GOVT. SENIOR SECONDARY SCHOOL
GOVT. SENIOR SECONDARY SCHOOL JAYARA (223441) ), ( DOB : 25-03-1985 ),
KHEDAGHATI (225272) ( Principal & ( pay manager office id : 27527),
15 | Equivalent, 34373) ( Employee Id : RIJUD201137023693 ) KHAIRWARA (4104 )
AJIT MISHRA ( Vice Principal
(School) ) ,GOVT. SENIOR SECONDARY
GOVT. SENIOR SECONDARY SCHOOL SCHOOL NIBHERA (216577) ), ( DOB : 22-
NIBHERA (216577) ( Principal & 07-1986 ), ( pay manager office id : 6096 ), ( | LAXMANGARH
16 | Equivalent, 6096 ) Employee Id : RJAL201102008702 ) (0205)
RADHE SHYAM YADAV ( Vice Principal
(School) ) ,GOVT. SENIOR SECONDARY
SCHOOL HIRNAWALI 18 ML (211871) ),
GOVT. SENIOR SECONDARY SCHOOL | ( DOB : 08-04-1969 ), ( pay manager office
HIRNAWALI 18 ML (211871) id : 2438), (Employee Id : GANGANAGAR
17 | ( Principal & Equivalent, 2438 ) RIGA199535004975 ) (1600)
SURENDRA SINGH BARAITH ( Lecturer (I Gr.)
PM SHRI VEER MATA MANIK ) ,PM SHRI VEER MATA MANIK KANWAR
KANWAR GOVT. GIRLS SENIOR GOVT. GIRLS SENIOR SECONDARY SCHOOL
SECONDARY SCHOOL SHAHPURA SHAHPURA (214500) ), ( DOB : 11-05-
(214500) ( Principal & Equivalent, 1983 ), ( pay manager office id : 17960 ),
18 | 17960) ( Employee Id : RJJP201818013329 ) SHAHPURA (0810)
KUSHAGRA JAIN ( Lecturer (I Gr.) ) ,PM SHRI
GOVT. SENIOR SECONDARY SCHOOL
GOVT. SENIOR SECONDARY SCHOOL SALUMBER (223577) ), ( DOB : 17-05-
UPALA PHALA (468620) ( Principal & 1991), ( pay manager office id : 19089 ),
19 | Equivalent, 43400 ) ( Employee Id : RIUD201639035223 ) SALUMBER ( 5400 )
HARISH CHANDRA TAILOR ( Lecturer (1 Gr.))
,GOVT. SENIOR SECONDARY SCHOOL
GOVT. SENIOR SECONDARY SCHOOL JEERAN (222743) ), (DOB : 19-10-1973),
KAMALA (222738) ( Principal & ( pay manager office id : 30750),
20 | Equivalent, 30165 ) ( Employee Id : RIRA200531036754 ) DEOGARH (3303)
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PRAHALAD CHAND MEENA ( Lecturer (I
Gr.) ) ,GOVT. SENIOR SECONDARY SCHOOL
GOVT. SENIOR SECONDARY SCHOOL KALAKOT (224803) ), ( DOB : 02-01-1981 ), (
BHATKHEDI (224804) ( Principal & pay manager office id : 27901 ) , ( Employee
21 | Equivalent, 30153 ) Id : RJIPG201730005090 ) CHOTI SADRI ( 3203)
MANJU SAINI ( Lecturer (I Gr.) ) ,GOVT.
SENIOR SECONDARY SCHOOL KANWANI
GOVT. SENIOR SECONDARY SCHOOL (214697) ), ( DOB : 02-06-1987 ), ( pay
KANWANI (214697) ( Principal & manager office id : 2825 ), ( Employee Id :
22 | Equivalent, 2825) RJIHA201816018940 ) RAWATSAR (1704 )
RAJENDRA KUMAR SHARMA ( Lecturer (I
Gr.) ) ,GOVT. SENIOR SECONDARY SCHOOL
GOVT. SENIOR SECONDARY SCHOOL ROJWARI (218749) ), ( DOB : 15-07-1982 ), (
BHUDLA BASSI (218748) ( Principal & | pay manager office id : 9880 ) , ( Employee
23 | Equivalent, 29180) Id : RIAL201802008195 ) BASSI ( 2002 )
RAJENDRA KUMAR ( Lecturer (I
Gr.) ) ,GOVT. SENIOR SECONDARY SCHOOL
GOVT. SENIOR SECONDARY SCHOOL BAGAR (214622) ), ( DOB : 05-03-1977 ),
MIYALA (472762) ( Principal & ( pay manager office id : 17268 ),
24 | Equivalent, 42538) ( Employee Id : RJJJ200823001810 ) RAIPUR ( 0808 )
MOHD SARAFARAJ KHAN ( Vice Principal
(School) ) ,GOVT. SENIOR SECONDARY
GOVT. SENIOR SECONDARY SCHOOL SCHOOL SAMIDHI (221646) ), ( DOB : 24-
SAMIDHI (221646) ( Principal & 12-1983 ), ( pay manager office id : 16793 ),
25 | Equivalent, 16793 ) ( Employee Id : RITO201236044685 ) NAINWA ( 1003 )
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