
dk;kZy;&funs'kd] ek/;fed f'k{kk jktLFkku]chdkusj
ORDER

In  exercise  of  the  powers  conferred  upon  me  under  rule  3  (a)  of  the  General
Financial  and Accounts Rules to the officers  mentioned in  column no.  3 of  below table  for  the
purpose of the Financial Rules of the Government in respect of schools/offices mentioned in column
no. 02 of below table. He/She shall exercise all the financial and other powers delegated to a Head
of Office under the Financial Rules and orders issued from time to time.
 The duties and responsibilities are generally laid down in the various provisions of the General
Financial and Account Rules of the Government. An abstract of important duties are contained in
Appendix-I. 
The officers whose name is mentioned in column no. 3 of below table shall perform the following
duties in particular:-
(1)  To  sign  as  a  Drawing and Disbursing  Officer,  all  bills  for  personal  claims  of  all  Government
servants and contingent expenditure to be presented to the treasury; 
(2) To account for all  the receipts and payments made out of the funds so drawn and to make
payments to the proper payee's against valid acquittance and to attest it in token of payments; 
(3) To maintain Cash Book and all account registers and records particularly, Register for Watching
Encashment of Bills, Bill Transit Register, Register of Short Term Advances, Register of Contingent
Expenditure, Register of Advance and Adjustments, Stock Registers, Register of Mis-appropriation,
etc., Register showing Receipt, Disposal of Cheques, Drafts, Postal Money Orders, etc. and Register
of Payments made by Postal Money Order/Drafts and to sign the relative entries;
 (4) To incur recurring and non-recurring contingent expenditure in accordance with Financial Rules,
Orders and delegation of Financial Powers issued by the Government from time to time and sign
Register of Contingent Expenditure;
 (5)  To ensure adjustment of  temporary advances given to Government Servants and to ensure
recovery of unspent balances within the prescribed period and take action thereon as provided in
these Rules; and
 (6) To ensure economical procurement of stores articles and to arrange their proper accounting and
custody. 
(7) These orders are valid up to finance matters.
(8) These orders are effective up to joining of Head of office. 

क़
.सं.

  विद्यालय का नाम    जिनके अधिकार दिए जाते
है,   मय ऑफिस आई. डी

 आहरण वितरण   अधिकारी का नाम,  पदनाम एवं
 विद्यालय /     कार्यालय का नाम मय एम्प्लॉई

आई. डी
 कोष / उपकोष

1

GOVT. SENIOR SECONDARY SCHOOL 
MORSEEM KI DHANI KHARUA (226949) 
( Principal & Equivalent , 34538 )

AMBA RAM ( Lecturer (I Gr.) ) ,GOVT. 
SENIOR SECONDARY SCHOOL LAKHANI 
(213669) ) , ( DOB : 09-03-1976 ), ( pay 
manager office id : 27172 ) , ( Employee Id : 
RJJL200521023190 )

BAGODA 
( 2306 )

2

GOVT. SENIOR SECONDARY SCHOOL 
AMARTYA (470064) ( Principal & 
Equivalent , 43721 )

RAJESH KUMAR MEENA ( Lecturer (I 
Gr.) ) ,GOVT. SENIOR SECONDARY SCHOOL 
HINDOLI (222227) ) , ( DOB : 08-06-1985 ), 
( pay manager office id : 17050 ) , 
( Employee Id : RJBU201110011528 ) HINDOLI ( 1001 )
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3

GOVT. SENIOR SECONDARY SCHOOL BOLA 
TALA BOLA BARMER (498315) ( Principal & 
Equivalent , 43700 )

RAMESH CHANDRA KHATRI ( Lecturer (I Gr.)
) ,GOVT. SENIOR SECONDARY SCHOOL BOLA
BARMER (220870) ) , ( DOB : 03-07-1969 ), 
( pay manager office id : 13335 ) , 
( Employee Id : RJBM199605001874 ) BARMER ( 0500 )

4

GOVT. SENIOR SECONDARY SCHOOL 
BHAIRU KHERA (505913) ( Principal & 
Equivalent , 43717 )

MANISH KUMAR MORALIYA ( Lecturer (I 
Gr.) ) ,GOVT. SENIOR SECONDARY SCHOOL 
KAKROLIYA GHATI (222523) ) , ( DOB : 11-
11-1990 ), ( pay manager office id : 17672 ) ,
( Employee Id : RJBW202108003125 ) KOTRI ( 0805 )

5

SHAHID MAJOR SHRI M. H. KHAN GOVT. 
SENIOR SECONDARY SCHOOL DHANURI 
(211612) ( Principal & Equivalent , 4779 )

KAILASH CHANDRA KHARIA ( Vice Principal 
(School) ) ,SHAHID MAJOR SHRI M. H. KHAN
GOVT. SENIOR SECONDARY SCHOOL 
DHANURI (211612) ) , ( DOB : 05-07-1986 ), 
( pay manager office id : 4779 ) , ( Employee
Id : RJJJ201723005429 )

MALSISAR
 ( 2508 )

6

GOVT. SENIOR SECONDARY SCHOOL 
TARAPIPLI (224091) ( Principal & 
Equivalent , 30115 )

SUNITA GURJAR ( Lecturer (I Gr.) ) ,GOVT. 
SENIOR SECONDARY SCHOOL SADI BEGUN 
(224090) ) , ( DOB : 06-05-1988 ), ( pay 
manager office id : 21189 ) , ( Employee Id : 
RJCT201611035485 ) BEGUN ( 1101 )

7

GOVT. SENIOR SECONDARY SCHOOL 
MALAM SINGH KI SIDD BAP JODHPUR 
(220123) ( Principal & Equivalent , 12676 )

PRIYANKA GARG ( Lecturer (I Gr.) ) ,GOVT. 
SENIOR SECONDARY SCHOOL MALAM 
SINGH KI SIDD BAP JODHPUR (220123) ) , 
( DOB : 03-07-1986 ), ( pay manager office 
id : 12676 ) , ( Employee Id : 
RJAJ201701007496 ) BAAP ( 4901 )

   

¼MkW- T;ksfr ckyk O;kl½
foRrh; lykgdkj

ek/;fed f'k{kk jktLFkku]chdkusj
Øaekd %& f'kfojk@ek/;@fLFkjh&l@34180&02233/ 2026@ikVZ&1                               fnukad % As in E-sign

izfrfyfi fuEukfdar dks lwpukFkZ ,oa vko';d dk;Zokgh gsrq izsf"kr gS %&
1 egkys[kkdkj] ys[kk ,oa gdnkjh] jkt- t;iqjA
2 lEcfU/kr ftyk f'k{kk vf/kdkjh ¼eq[;ky;½&ek/;fed@eq[; CykWd f'k{kk vf/kdkjhA
3 lEcfU/kr laLFkkiz/kkuA
4 izHkkjh] ctV vuqHkkx] dk;kZy; gktk dks izsf"kr dj ys[k gS fd mfYyf[krkuqlkj 03 ikaoj Lohd`fr ds vuqlkj IFMS 3.0 iksVZy

ij dk;kZy;k/;{k dks v|ru djokus gsrqA
5 lEcfU/kr dks"k@mi dks"kA
6 flLVe ,ukfyLV] dk;kZy; gktk dks foHkkxh; osc lkbV ij viyksM djus@lEcfU/kr dks bZ&esy izsf"kr djus gsrq A

foRrh; lykgdkj
ek/;fed f'k{kk jktLFkku]chdkusj
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