
dk;kZy;&funs'kd] ek/;fed f'k{kk jktLFkku]chdkusj
ORDER

In  exercise  of  the  powers  conferred  upon  me  under  rule  3  (a)  of  the  General
Financial  and Accounts Rules to the officers  mentioned in  column no.  3 of  below table  for  the
purpose of the Financial Rules of the Government in respect of schools/offices mentioned in column
no. 02 of below table. He/She shall exercise all the financial and other powers delegated to a Head
of Office under the Financial Rules and orders issued from time to time.
 The duties and responsibilities are generally laid down in the various provisions of the General
Financial and Account Rules of the Government. An abstract of important duties are contained in
Appendix-I. 
The officers whose name is mentioned in column no. 3 of below table shall perform the following
duties in particular:-
(1)  To  sign  as  a  Drawing and Disbursing  Officer,  all  bills  for  personal  claims  of  all  Government
servants and contingent expenditure to be presented to the treasury; 
(2) To account for all  the receipts and payments made out of the funds so drawn and to make
payments to the proper payee's against valid acquittance and to attest it in token of payments; 
(3) To maintain Cash Book and all account registers and records particularly, Register for Watching
Encashment of Bills, Bill Transit Register, Register of Short Term Advances, Register of Contingent
Expenditure, Register of Advance and Adjustments, Stock Registers, Register of Mis-appropriation,
etc., Register showing Receipt, Disposal of Cheques, Drafts, Postal Money Orders, etc. and Register
of Payments made by Postal Money Order/Drafts and to sign the relative entries;
 (4) To incur recurring and non-recurring contingent expenditure in accordance with Financial Rules,
Orders and delegation of Financial Powers issued by the Government from time to time and sign
Register of Contingent Expenditure;
 (5)  To ensure adjustment of  temporary advances given to Government Servants and to ensure
recovery of unspent balances within the prescribed period and take action thereon as provided in
these Rules; and
 (6) To ensure economical procurement of stores articles and to arrange their proper accounting and
custody. 
(7) These orders are valid up to finance matters.
(8) These orders are effective up to joining of Head of office. 

क़
.सं.

  विद्यालय का नाम  जिनके अधिकार
 दिए जाते है,   मय ऑफिस आई. डी

 आहरण वितरण   अधिकारी का नाम,  पदनाम एवं
 विद्यालय /     कार्यालय का नाम मय एम्प्लॉई

आई. डी
 कोष / उपकोष

1

GOVT. SENIOR SECONDARY 
SCHOOL BERKHEDA (227026) 
( Principal & Equivalent , 34681 )

DINESH CHAND SAINI ( Lecturer (I 
Gr.) ) ,SHRI SETH M.K. AGRWAL GOVT. 
SENIOR SECONDARY SCHOOL TUDIYANA 
(212938) ) , ( DOB : 15-06-1985 ), ( pay 
manager office id : 8514 ) , ( Employee Id : 
RJDA201113028661 ) MAHUA ( 1303 )

2

MAHATMA GANDHI GOVT. 
SCHOOL RATAU (478507) 
( Principal & Equivalent , 39671 )

CHAIN SINGH CHARAN ( Lecturer (I 
Gr.) ) ,MAHATMA GANDHI GOVT. SCHOOL 
RATAU (478507) ) , ( DOB : 01-01-1987 ), 
( pay manager office id : 39671 ) , 
( Employee Id : RJBM201705006845 ) LADNU ( 4601 )
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3

GOVT. SENIOR SECONDARY 
SCHOOL NAI MORSEEM (225142) 
( Principal & Equivalent , 33162 )

MOHAMMED SAKIR ( Lecturer (I 
Gr.) ) ,GOVT. SENIOR SECONDARY SCHOOL 
NAI MORSEEM (225142) ) , ( DOB : 01-07-
1979 ), ( pay manager office id : 33162 ) , 
( Employee Id : RJPA201429027400 ) BAGODA ( 2306 )

4

GOVT. SENIOR SECONDARY 
SCHOOL NEEMLAKA (404173) 
( Principal & Equivalent , 36192 )

KAMAL KANT SHARMA ( Vice Principal 
(School) ) ,MAHATMA GANDHI GOVT. 
SCHOOL PUR (215047) ) , ( DOB : 23-02-
1983 ), ( pay manager office id : 6282 ) , 
( Employee Id : RJAL201502014452 ) KOTKASIM ( 5103 )

5

GOVT. SENIOR SECONDARY 
SCHOOL SODAR (214419) 
( Principal & Equivalent , 17168 )

BALRAM CHOUDHARY ( Lecturer (I 
Gr.) ) ,GOVT. SENIOR SECONDARY SCHOOL 
SODAR (214419) ) , ( DOB : 20-04-1968 ), 
( pay manager office id : 17168 ) , 
( Employee Id : RJNA199728012381 )

HURDA (GULABPURA)
 ( 0803 )

6

GOVT. GIRLS SENIOR SECONDARY 
SCHOOL KHUDI (400069) ( Principal
& Equivalent , 37495 )

RAKESH KUMAR SAIN ( Lecturer (I 
Gr.) ) ,GOVT. SENIOR SECONDARY SCHOOL 
KHURI (215440) ) , ( DOB : 09-05-1980 ), 
( pay manager office id : 4099 ) , ( Employee
Id : RJBM201205011033 ) SUJANGARH ( 1205 )

7

GOVT. SENIOR SECONDARY 
SCHOOL HINGONI (464649) 
( Principal & Equivalent , 36438 )

SUNITA BASWAL ( Principal and Equivalent )
,GOVT. SENIOR SECONDARY SCHOOL 
OLWADA (217964) ) , ( DOB : 15-05-1976 ), (
pay manager office id : 8085 ) , ( Employee 
Id : RJSM200532007689 )

SAWAI MADHOPUR 
( 3400 )

8

GOVT. SENIOR SECONDARY 
SCHOOL KUMJI KA PARDA (223893)
( Principal & Equivalent , 20983 )

NANULAL BAMANIYA ( Principal and 
Equivalent ) ,GOVT. SENIOR SECONDARY 
SCHOOL SAKARIYA (223908) ) , ( DOB : 07-
08-1973 ), ( pay manager office id : 20913 ) ,
( Employee Id : RJBN199803009628 )

PARTAPUR (GARHI) 
( 0304 )

9

GOVT. SENIOR SECONDARY 
SCHOOL MALASI (215442) 
( Principal & Equivalent , 3942 )

BUDHAR MAL ( Lecturer (I Gr.) ) ,GOVT. 
SENIOR SECONDARY SCHOOL TOLIYASAR 
(215443) ) , ( DOB : 10-08-1976 ), ( pay 
manager office id : 4279 ) , ( Employee Id : 
RJCR199712020031 ) SUJANGARH ( 1205 )

10

GOVT. SENIOR SECONDARY 
SCHOOL JAGSA (220651) ( Principal
& Equivalent , 13345 )

LIKHMA RAM MEGHWAL ( Lecturer (I 
Gr.) ) ,GOVT. SENIOR SECONDARY SCHOOL 
JAGSA (220651) ) , ( DOB : 05-01-1982 ), 
( pay manager office id : 13345 ) , 
( Employee Id : RJBM201205012631 ) PACHPADRA ( 4301 )

11

GOVT. SENIOR SECONDARY 
SCHOOL SIROHI -NEWAI (222064) 
( Principal & Equivalent , 16326 )

SATISH MAURYA ( Vice Principal 
(School) ) ,GOVT. SENIOR SECONDARY 
SCHOOL SIROHI -NEWAI (222064) ) , ( DOB : 
16-09-1978 ), ( pay manager office id : 
16326 ) , ( Employee Id : 
RJDA201513000259 ) NIWAI ( 3703 )
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12

GOVT. SENIOR SECONDARY 
SCHOOL NAYANOHRA CITY KOTA 
(216769) ( Principal & Equivalent , 
21426 )

ALKA MEENA ( Lecturer (I Gr.) ) ,GOVT. 
SENIOR SECONDARY SCHOOL NAYANOHRA 
CITY KOTA (216769) ) , ( DOB : 08-08-1988 ),
( pay manager office id : 21426 ) , 
( Employee Id : RJKO201727005365 ) KOTA ( 2900 )

   

¼MkW- T;ksfr ckyk O;kl½
foRrh; lykgdkj

ek/;fed f'k{kk jktLFkku]chdkusj
Øaekd %& f'kfojk@ek/;@fLFkjh&l@34180&02233/ 2026@ikVZ&1                               fnukad % As in E-sign

izfrfyfi fuEukfdar dks lwpukFkZ ,oa vko';d dk;Zokgh gsrq izsf"kr gS %&
1 egkys[kkdkj] ys[kk ,oa gdnkjh] jkt- t;iqjA
2 lEcfU/kr ftyk f'k{kk vf/kdkjh ¼eq[;ky;½&ek/;fed@eq[; CykWd f'k{kk vf/kdkjhA
3 lEcfU/kr laLFkkiz/kkuA
4 izHkkjh] ctV vuqHkkx] dk;kZy; gktk dks izsf"kr dj ys[k gS fd mfYyf[krkuqlkj 03 ikaoj Lohd`fr ds vuqlkj IFMS 3.0 iksVZy

ij dk;kZy;k/;{k dks v|ru djokus gsrqA
5 lEcfU/kr dks"k@mi dks"kA
6 flLVe ,ukfyLV] dk;kZy; gktk dks foHkkxh; osc lkbV ij viyksM djus@lEcfU/kr dks bZ&esy izsf"kr djus gsrq A

foRrh; lykgdkj
ek/;fed f'k{kk jktLFkku]chdkusj
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